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ISSUE SUMMARY 
(one sentence)

BUSINESS
FAMILY

PERSONAL

EXPERIENCES
 that would help you with this 
issue that would be good for 

our group to think about before 
our meeting?

QUICK OUTLINE

BACKGROUND
 (no more than three sentences)

HAPPENING NOW
 (no more than three sentences)

FUTURE OPTIONS
 (no more than three)

WHERE ARE YOU IN YOUR DECISION MAKING PROCESS?

 Don’t know? Have some idea? 
Pretty sure you know what you 

want to do?

HURT

OTHERAFRAID
ASHAMED

GLAD
SAD

MADKEY EMOTION(S)
 (no more than three) OTHER

PRESENTATION PREP

BOUNDARIES/OFF LIMITS
 (in terms of questions/feedback)

MATERIALS FOR BEFORE
 THE MEETING

MATERIALS FOR DURING
 THE MEETING

ANYTHING ELSE?
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THINK OF A TIME WHEN...
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